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FIRST LEVEL CONTROL CHECK LIST

OFFLINE VERSION

1. Partner Information
Note: Information in this section is normally filled-in once (‘section for one-time checks’). In electronic systems, information can be entered once and transferred to the subsequent reporting periods. 

	1.1  Project and progress report

	Project logo
	Filled-in once (automatic in electronic systems)

	Project title
	Filled-in once from AF (automatic in electronic systems)

	Project acronym
	Filled-in once from AF (automatic in electronic systems)

	Project number 
	Filled-in once from AF (automatic in electronic systems)

	Name of Lead Partner (if different from controlled entity)
	Pre-filled from most recent AF (automatic in electronic systems)

	Reporting period 
	(DD.MM.YYYY – DD.MM.YYYY) (automatic in electronic systems)


	1. 2 Project partner

	Name of controlled project partner
	Pre-filled from most recent AF (automatic in electronic systems)

	Partner role in the project 

(Lead partner, Project partner)
	Pre-filled from most recent AF (automatic in electronic systems)


	1.3 Accounting System

	[according to Art. 125 4(b) of Reg. (EU) No 1303/2013]
The project partner uses for accounting purposes (filled-in once)
	A separate accounting system
  FORMCHECKBOX 
 

	An adequate accounting code 
 FORMCHECKBOX 
 


	Double-financing is excluded by: 
	e.g., invoices are stamped, marked; on-the-spot inspection of originals, etc. (Pre-filled from previous report and updated if changed)


	1.5 VAT

	The partner organisation has the right to recover VAT. Please provide comments if ‘partially’ is ticked. (filled-in once).
	Yes
 FORMCHECKBOX 

	Partially FORMCHECKBOX 

	No FORMCHECKBOX 

	Pre-filled from previous report and updated if changed


	1.6 Bank Account

	The correct IBAN and BIC is communicated to the Lead Partner and the account belongs to the project partner’s organization (filled-in once).
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Comment


	1.7 Partnership agreement

	The partnership agreement is according to programme rules signed by the project partner. (filled-in once)
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Comment


	1.8 Format of documents

	Documents were made available to FLC in the following format (tick all that apply) (filled-in once) (multiple selection possible)
	 FORMCHECKBOX 
 Originals
	 FORMCHECKBOX 
 Copy
	 FORMCHECKBOX 
 Electronic


2. Audit Trail Checklist
	General considerations / eligibility criteria
	Accepted
	Comments


	
	Yes
	Not (fully)
	N.A.
	

	The list of expenditure is available for the reporting period from the project partner.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Costs are directly related to the project and necessary for the development or implementation of the project.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Verified that costs:

·  have been initially planned in the application form under this budget line.
 OR

· Have budget shift formally approved accordingly the Programme rules.

	Costs are correctly allocated to the relevant budget lines.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Inspected list of expenditures.

	Costs are declared only once. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Inspected the list of expenditure and verified that expenditures have not been declared twice in different budget lines or in previous reporting periods.

	(NOT needed for flat rates, standard scales of unit costs or lump sums):

[according to Art 67(1)(a) of Reg. (EU) No 1303/2013] 

Expenditure was incurred and paid within the eligibility period of the project. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Implementation expenditure is incurred and paid within the starting date of the project set in the subsidy contract and the end of the relevant reporting period.

	(NOT needed for Flat rates, standard scale of unit costs or lump sums):

[according to Art 131 (2) of Reg. (EU) No 1303/2013] 

Expenditure is supported by invoices or documents of equivalent probative value, which are correct in content and accounting terms.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	(NOT needed for Flat rates, standard scale of unit costs or lump sums):
[according to Art 125(4)(a) of Reg. (EU) No 1303/2013] 

Expenditure is supported by a proof of payment (bank account statements, bank transfer confirmations, cash receipts, etc.). 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Ineligible costs according to Art. 69(3)(a+b) of Reg. (EU) No 1303/2013 and Art 2(2) of Delegated Reg. (EU) No 481/2014 are not included.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	[according to Art 69(3)(c) of Reg. (EU) No 1303/2013] 

Recoverable VAT was deducted.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	[according to Art 20(1) of Reg. (EU) No 1299/2013] 

Expenditure was incurred within the eligible programme area.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	(in case expenditure was incurred outside the eligible programme area)

The part of the expenditure incurred outside the programme area and is eligible according to Art 44(2)(3) of Reg. (EU) No 447/2014 and programme rules. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. verified that the costs are outlined in the AF

or have been approved by the programme bodies prior to their occurring

	[according to Art 28 of Reg. (EU) No 1299/2013] 

The exchange rate used for the conversion into Euro is correctly applied, using the monthly accounting exchange rate of the Commission in the month during which that expenditure was submitted for verification to the controller.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Verified that foreign currency has been converted into Euro by the following method:  [describe method: e.g., using the exchange rate of the month in which the expenditures were incurred].

	[according to Art. 125(4)(a) of Reg. (EU) No 1303/2013] 

The co-financed products and services were delivered or are in progress to be delivered.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Inspected project evidence provided with the partner report, in particular agendas and signed attendance lists of meetings, written outputs, pictures, etc; OR performed own research, in particular search on the internet, OR obtained external confirmation of the project’s existence, in particular from...’ or ‘Inspected the project partner and activities on the spot. 

	Partner has received the IPA share from the previous periods.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	The partner total budget, budget per budget line and budget per work package budget was respected. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Verified that accumulated partner expenditure is within the partner budget of the latest version of the approved Application Form. If not, differences have been explained/approved by the [Select: Joint Secretariat, Managing Authority, Monitoring Committee].

	[according to Art. 61(2) and 65(8) of Reg. (EU) No 1303/2013] 

Net revenue has been deducted from the total eligible expenditure.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g., Inspected information on conferences, events, website, etc. for evidence of potential generation of net revenue and verified that project-related net revenues have been declared by the project partner. 

Verified that declared net revenues have been calculated correctly and can be attributed to the project.  


	General comments, recommendations, points to follow-up; NOTE: deductions (if any) are allocated to the relevant budget lines
	


Preparation Costs
	Preparation  Costs 
	Accepted
	Comments

	
	Yes
	Not (fully)
	N.A.
	

	The lump sum is in line with programme rules. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	The lump sum option is calculated correctly.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Option for programmes to add mandatory verification(s) (if necessary)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


	General comments, recommendations, points to follow-up; NOTE: deductions (if any) are allocated to the relevant budget lines
	


On-the-spot verifications 
	On-the-spot verifications 
	Accepted
	Comments

	
	Yes
	Not (fully)
	N.A.
	

	Documents submitted match the originals.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Documents are correctly archived.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	A separate accounting code/ technical code or other technical arrangement on single bank account of the organisation available for the project is used allowing to identify, track and report all financial transfers and expenditure related to the project.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	A separate set of accounts specifically for the project or specific accounting codes or other transparent methods are used for the project in the accounting system which allow the identification of costs allocated to the project
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Computerised list of project expenditure can be obtained from the accounting system
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	The expenditure declared corresponds to the accounting records and supporting documents held by the Lead Partner / Project Partner.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Original invoices related to the expenditure already declared are available at the premises of the Project Partner, and invoices are not annulled.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	If VAT was declared as non recoverable, it was not reclaimed later by the Project Partner by any means
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Audit trail relevant for the project partner exists and complete at the premises of the Lead Partner / Project Partner (as listed in the SEE Implementation Manual)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	If the Project Partner reported revenues, evidence exists in the accountings documents of the project partner on the revenues generated by the project.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	The project partner is provided accurate information regarding the physical and financial implementation of the part of operation
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Office & Administration costs are allocated proportionally to a project (flat rates based on STAFF costs)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Relevant accounting documents supporting the calculation method and proofs of payment are made available for the controllers at the partners’ premises
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Services already declared within the project have been delivered in reality, and are available at the premises of the project partner
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Services are used in line with the project purposes.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Equipments already declared within the project have been purchased in reality, and exist at the place traceable from the Application Form;
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Equipments are in line with the description given in the approved Application Form
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Equipments are used only for the project purposes
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Purchases of equipment are properly accounted and documented in the project partner’s accounting system and related files.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Investments already declared within the project have been implemented in reality, and exist at the place traceable from the Application Form
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Investments are in line with the description given in the approved Application Form;
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Investments are used only for the project purposes;
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Investments are properly accounted and documented in the project partner’s accounting system and related files
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Evidence is available that the selected public procurement procedure is in line with the Programme and national public procurement rules considering, the procurements of the institution as well.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	According to the evidence obtained, the Community rules on publicity and the publicity requirements of the Programme are respected.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Mechanisms are applied by the project partner to avoid double financing 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	On the basis of the verifications performed, it can be excluded that expenditure has already been supported by any other funding (double-financing of expenditure with other Community or national schemes and with other programming periods is avoided)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	The requirements concerning durability of operations, including those related to ownership, provided in Art 71 (1) Reg. 1303/2013 are respected.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


	General comments, recommendations, points to follow-up; NOTE: deductions (if any) are allocated to the relevant budget lines
	


3. Eligibility along Budget Lines 
3.1 Staff Costs
	Staff Costs - ONLY in case of SIMPLIFIED COST OPTIONS

	Criteria – Simplified Cost Option
[according to Art 67(1)(b) and (d) of Reg. (EU) No 1303/2013 and Art 19 of Reg. (EU) No 1299/2013]
	Accepted
	Comments

	Index No.
 

	
	Yes
	Not (fully)
	N.A.
	
	

	The staff calculation option is in line with programme rules. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Verified that the flat rate for staff costs is in line with the programme rules and the subsidy contract:

· In case of project implemented exclusively through public procurement of works, goods or services, only real Staff costs are eligible.

· If the partner outsources the entire implementation of all or significant part of the project via public procurement contracts, the flat rate calculation of staff costs cannot be applied to those parts of the project, which are subject to public procurement contracts that have a significant effect on the project.
	

	The controlled beneficiary has at least one employee involved in the project.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Staff costs are calculated correctly. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Recalculated simplified staff costs using the calculation scheme:

In case of 20% flat rate, Staff costs calculated on a flat rate basis are up to 20% of the direct costs other than staff and O&A costs of that project / project partner.
	


	Staff Costs - ONLY in case of REAL COSTS reimbursement

	Criteria – Real cost 
[according to Art 67(a) of Reg. (EU) No 1303/2013] and Art (3) of Delegated Reg. (EU) No 481/2014]
	Accepted
	Comments 
	Index No.

	
	Yes
	Not (fully)
	N.A.
	
	

	Persons that declared staff costs are employees of the project partner or work under a contract considered as an employment/equivalent employment contract.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Inspected employment/work contracts and contracts considered as employment contracts of individuals declaring staff costs (part-time and full-time). 
	

	Written agreements exist outlining work for the project.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Inspected agreements of persons declaring staff costs (part-time and full-time).
	

	Staff costs are based on gross remuneration and other eligible components. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Inspected e.g., payrolls/pay slips, print-out of accounting system, etc. of employees working on the project (part-time and full-time) and verified that staff costs are based on salary payments plus any other costs directly linked to salary payments incurred and paid by the employer such as employment taxes and social security including pensions provided that they are:

· (i) fixed  in  an  employment  document  or  by  law;  

· (ii) in  accordance  with  the  legislation  refer red  to  in  the  employment  document  and  with  standard  practices  in  the  country  and/or  organisation  where  the  individual  staff  member  is  actually  working;  and  

(iii) not  recoverable  by  the  employer.
	

	Option for FLC to add risk-based verification (if necessary)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	


	Staff Costs - ADDITIONAL verifications  for employees working PART TIME on the project including staff costs calculated on the basis of 1720 hours – REAL COSTS 

	Criteria – Part Time - Real Costs
[according to Art 67(1)(a) and 68(2) of Reg. (EU) No 1303/2013] and Art (3)(4)-(7) Delegated Reg. (EU) No 481/2014]
	Accepted
	Comments 
	Index No.

	
	Yes
	Not (fully)
	N.A.
	
	

	The calculation method is in line with programme rules. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Verified that the method to calculate the staff costs (fixed percentage of the gross employment cost or hourly rate based on monthly/annual gross employment cost) is in line with the programme rules.
	

	(only in case of fixed percentage of time worked per month)

Fixed percentage of gross employment cost is in line with fixed percentage of time worked on the project. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. verified that the fixed percentage worked is in line with the document setting out the percentage of time to be worked on the project for each employee and correctly calculated. 
	

	(only in case of flexible shares varying from one month to the other OR hourly rates)

The number of hours worked on the project is documented in a time Registration system. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. verified that the time sheets of persons claiming staff costs based on flexible shares  document the time worked on the project and show 100% of the work of the person. 
	

	Staff cost are calculated correctly. 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g.
FIXED PERCENTAGE: verified that the percentage was correctly applied to the gross employment costs for each person declaring staff costs under this option.  
FLEXIBLE SHARES: verified that staff cost are correctly calculated by multiplying the number of hours worked on the project with the hourly gross employment cost. Hourly rate calculated either
 1) by dividing the monthly gross employment cost by the maximum monthly working time fixed in the employment/work contract expressed in hours, or

2) by dividing the latest documented annual gross employment cost by 1720 hours (Art 68(2) of Reg. (EU) No 1303/2013).
HOURLY RATES: Verified that staff cost are correctly calculated by multiplying the number of hours worked on the project with the hourly rate agreed in the employment/work contract. 


	

	The periodic staff report has been provided and is signed by both the employee and the supervisor.
	
	
	
	
	

	The detailed monthly working time registration has been provided.
	
	
	
	
	

	Payslips or other documents of equivalent probative value have been provided.
	
	
	
	
	

	Proof of payment of gross employment costs have been provided.
	
	
	
	
	

	Option for FLC to add risk-based verification (if necessary).
	
	
	
	
	


	Results, comments, recommendations, points to follow-up.
 

	


3.2 Office and Administration
	Office and Administration - ONLY in case of SIMPLIFIED COST OPTIONS 

	Criteria – Simplified Cost Option [according to Art 68(1) of Reg. (EU) No 1303/2013]
	Accepted
	Comments
	Index No.

	
	Yes
	Not (fully)
	N.A.
	
	

	The flat rate is in line with EU and programme rules and does not exceed the limit set in Art 68(1) of Reg. (EU) No 1303/2013. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Verified that the flat rate for office and administration is in line with the programme rules, the subsidy contract and the limits set in Art 68(1) of Reg. (EU) No 1303/2013.
	

	The flat rate is calculated correctly.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Recalculated costs using the calculation scheme.
	

	There is no double declaration of the same cost item in other budget lines. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 e.g. Verified that no cost items listed in Art. 4  of Delegated Reg. (EU) No 418/2014 have been included in other budget lines.
	


	Office and Administration - ONLY in case of REAL COSTS reimbursement 

	Criteria – Real Costs

[according to Art 67(a) of Reg. (EU) No 1303/2013] and Art (4) of Delegated Reg. (EU) No 481/2014]
	Accepted
	Comments
	Index No.

	
	Yes
	Not (fully)
	N.A.
	
	

	The types of costs listed under the budget line are eligible according to EU rules. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g., verified that the types of costs listed under the budget line are eligible according to Art 4 of Delegated Reg. (EU) No 481/2014.
	

	Costs are in line with applicable programme, national and internal rules of the partner organisation.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Cost items belonging to this budget line are not charged under any other budget line.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	(only in case of indirect administration costs)

The pro rata allocation of costs to the project is plausible, i.e. based on a fair, equitable and verifiable calculation method. No lump sums, overall estimations or arbitrary keys were used.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Verified that the calculation scheme for office and administration uses a fair, equitable and verifiable calculation method for pro rata allocation of costs to the project.
	

	(only in case of indirect administration costs)

The pro rata allocation of costs to the project is calculated correctly.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Recalculated costs using the calculation scheme for pro rata allocation.
	

	Option for FLC to add risk-based verification (if necessary)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	


	Results, comments, recommendations, points to follow-up. 

	


3.3. Travel and Accommodation

	Criteria – Real Costs
[according to Art 67(a) of Reg. (EU) No 1303/2013] and Art (5) of Delegated Reg. (EU) No 481/2014]
	Accepted
	Comments 
	Index No.

	
	Yes
	Not (fully)
	N.A.
	
	

	Travel and accommodation costs relate to staff of the partner organisation or natural persons working under work contracts considered as employment/equivalent employment contracts of the partner organisation or associated partners.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Inspected invoices and documents of equivalent probative value to ensure that costs were incurred by employees or persons working under contracts considered as employment or equivalent contracts.
	

	Costs are in line with applicable EU, programme, national and internal rules of the partner organisation.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g., verified that the types of costs listed under the budget line are eligible are eligible according to Art 5 of Delegated Reg. (EU) No 481/2014.
e.g. Inspected invoices and documents of equivalent probative value to ensure that they comply with the respective national rules/internal rules of the partner organization 
	

	Expenditure is limited to cost items as defined in the Programme Manual
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Travel and accommodation costs are clearly linked to the project.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	The most cost-efficient mean of transportation has been used according the programme rules.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	The duration of the mission is in line with its purpose.


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	i.e. the duration was not longer than from the day before to the day after the meeting. In the case of a longer duration it is proved that the additional costs do not exceed the savings eventually made in the costs for transportation.
	

	Hotel rating is equal or below 4 * or, if not, is it justified.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Daily allowances are in line with national/internal rules.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Unused travel tickets have been excluded.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Authorisation of the mission is available.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Travel and accommodation costs have been borne by the beneficiary.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	If paid directly by a staff member of the beneficiary, proof of reimbursement from the employer is available.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Any of the costs referring to travels, meals, accommodation or visa already included in the daily allowance are not claimed in addition to the daily allowance.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Costs partially covered by third parties have been reduced from the daily allowance.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. breakfast included in the hotel fee, lunch or dinner paid by the organisers of a meeting/event
	

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Supporting documents concerning travel and accommodation costs are available.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Expenditure is supported by invoices or documents of equivalent probative value which are correct.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Expenditure is supported by proof of payment (bank account statements, bank transfer confirmations, cash receipts etc.)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Travel and accommodation costs that occurred outside the programme area were planned in the approved application form or a written consent was provided by the JS.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Inspected the latest approved version of the application form to ensure that travels have been initially planned in the application form OR a written agreement of these costs exists from the MA/JS.  
	

	Option for FLC to add risk-based verification (if necessary)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	


	Results, comments, recommendations, points to follow-up. 

	


3.4. External Expertise and Services
	New external expertise and services were acquired and paid in this reporting period  
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	(if yes) Refer to Section 4 for verifying public procurements 
	


	Criteria – Real Costs 
[according to Art 67(a) of Reg. (EU) No 1303/2013] and Art (6) of Delegated Reg. (EU) No 481/2014]
	Accepted
	Comments
	Index No.

	
	Yes
	Not (fully)
	N.A.
	
	

	Contracted external expertise and services were foreseen in the application form.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Providers of services or expertise are external to the project partnership. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Interviewed the project partner to verify that external expert or service providers are not employees of the project partnership. 
	

	Expenditure is limited to the elements listed in the Programme Manual. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Verified that the types of costs listed under the budget line are eligible are eligible according to Art 6 of Delegated Reg. (EU) No 481/2014.
	

	Costs are paid on the basis of contracts/written agreements and against invoices/request for reimbursement.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Invoices or documents of equivalent probative value are in line with the contract(s) – or where applicable- with the selected offer- in terms of amount and nature.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Inspected invoices and documents of equivalent probative value to verify that they are in accordance with the contract(s).
	

	External expertise and services are clearly linked to the project and are essential for its effective implementation.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	(In case of experts or services that are NOT exclusively used for the project) 

The share allocated to the project is plausible, i.e. calculated according to a fair, equitable and verifiable method. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Verified that only a share of the expenditure is allocated to the project and that this share is calculated according to a fair, equitable and verifiable method. 
	

	Deliverables or other evidence of the work carried out by the provider are available.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Inspected delivery notes, verified existence of outputs, etc. 
	

	Where applicable, the applicable information, communication and branding requirements have been respected.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Promotional materials refer to items included in the programme pre-defined list of eligible materials or previously approved by the MA/JS.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Gifts do not exceed the maximum value of EUR 50 per item and are linked to promotion, communication and publicity or information activities.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Expenditure is supported by proof of payment (bank account statements, bank transfer confirmations, cash receipts etc.).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Option for FLC to add risk-based verification (if necessary)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	


	Results, comments, recommendations, points to follow-up. 

	


3.5. Equipment 
	New equipment is reported 
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	(if yes) Refer to Section 4 for verifying public procurements 
	


	Criteria – Real Costs

[according to Art 67(a) of Reg. (EU) No 1303/2013] and Art (7) of Delegated Reg. (EU) No 481/2014]
	Accepted
	Comments
	Index No.

	
	Yes
	Not (fully)
	N.A.
	
	

	Purchased equipment items were foreseen in the application form or prior approval of the relevant programme body was granted.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	The types of costs listed under the budget line are eligible according to EU and Programme rules. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Equipment is clearly linked to the project and is essential for its effective implementation.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Equipment has not already been financed by other EU or third part subsidies and/or has not already been depreciated.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	The contract/written agreement laying down supplies to be provided with a clear reference to the project and programme is available.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Invoices or documents of equivalent probative value are in line with the contract(s) or – were applicable- the selected offer in terms of amount and nature.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Inspected invoices and documents of equivalent probative value to verify that they are in accordance with the contracts in terms of amount and nature.
	

	A calculation scheme for depreciation is available and it is in compliance with national accountancy rules.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	The depreciation of the office equipment was applied and it was correctly calculated.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Only in case of depreciation of office equipment. In case of equipment that, according to national and internal accountancy rules is not depreciable (e.g. low-value asset) please mark n.a. and provide further explanation in the comment box
	

	The method to calculate equipment expenditure (full costs, depreciation or pro rata) is correctly applied. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Verified that the calculation methods used complies with rules . 
	

	Where applicable information, communication and branding rules have been respected.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	(In case of purchases used only partially by the project – full costs and  depreciations) 

The share allocated to the project is based on a fair, equitable and verifiable calculation method. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Equipment is available, physically exists.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Inspected on–the-spot. In case the equipment is not checked on-the-spot, existence was verified by other means (e.g. photo documentation and delivery notes).
	

	In case of second-hand equipment all requirements are respected.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	i.e. its price does not exceed the generally accepted price on the market in question; it has the technical characteristic necessary for the project and it complies with applicable norms and standards.
	

	In case of equipment leased or rented, all Programme requirement are respected.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Expenditure is supported by proof of payment (bank account statements, bank transfer confirmations, cash receipts etc.)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Option for FLC to add risk-based verification (if necessary)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	


	Results, comments, recommendations, points to follow-up. 

	


3.6 Infrastructure and works 
	Infrastructure and works are reported 
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	(if yes) Refer to Section 4 for verifying public procurements 
	


	Criteria – Real cost 
[according to Art 67(a) of Reg. (EU) No 1303/2013]
	Accepted
	Comments
	Index No.

	
	Yes
	Not (fully)
	N.A.
	
	

	Infrastructure and works were foreseen in the approved application form or prior approval of the relevant programme body was granted.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Infrastructure and works have not been sub-contracted to another project partner.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	If applicable, evidence that all compulsory requirements set by Community and national legislation on environmental policies were verified and authorised by national/regional/local authorities, where appropriate, is available.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	The land and/or building where the infrastructure and works were implemented is in the ownership of the beneficiary. OR The beneficiary has the use of it and proper long-term legally binding arrangements between the beneficiary and the owner of the land/building in order to ensure the accomplishment of durability (including maintenance) requirements.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Infrastructure and works are clearly linked to the project and are essential for its effective implementation.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Contract/written agreement laying down the infrastructure and works to be provided, is available.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Invoices or documents of equivalent probative value are sufficiently detailed and in line with the contract(s) or – were applicable- the selected offer in terms of amount and nature.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Expenditure is supported by proof of payment (bank account statements, bank transfer confirmations)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	The part realized by the project is clearly and univocally identifiable.

(In case of infrastructure and works being part of a larger infrastructural investment)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Infrastructure and works exists or evidence of work in progress is available.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Inspected on–the-spot. In case it is not checked on-the-spot, existence was verified by other means e.g. photo documentation.
	

	Infrastructure and works were implemented in the programme area.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Where applicable, the infrastructure and works respect the relevant information, communication and branding requirements.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Infrastructure and works expenditure has not already been financed by other EU or third part subsidies and/or has not already been depreciated.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	A temporary billboard of a significant size on the infrastructure or construction, or (if not possible) at a place nearby readily visible to the public has been installed.


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	In case the public support for a project carrying out infrastructure or construction measures exceeds EUR 500.000.
	

	At least one poster (minimum size A3), was placed on the infrastructure or construction or (if not possible) at a place nearby visible to the public. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	In case the total public support for a project with infrastructure or construction measures does not exceed EUR 500.000.
	

	If applicable, any amendment of the contract is in line with the applicable public procurement rules without any relevant impact on the validity of the initial procurement procedure. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Only in case a contract amendment/extension has been issued.
	

	Is the Certificate of regular execution/final test issued accordingly to the national legislation.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Option for FLC to add risk-based verification (if necessary)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	


	Results, comments, recommendations, points to follow-up. 

	


4. Compliance with public procurement rules
	Title of the procurement – if applicable
	

	Name of contractor - if applicable
	
	

	The value of the procured, works, goods or services is above the EU threshold. 
	yes
	no

	The type of tender – if applicable 
	works
	services 
	supply

	The procurement procedure chosen (open, restricted, negotiated, direct contracting, etc.)
	

	Total value of the tender (specified in the publication)
	

	Total value of the tender (specified in the contract)
	

	Date of the signature of the contract
	

	Date of project start
	

	Date specified in the contract of delivering of works/goods/services
	

	Total amount payed to the contractor
	

	The media chosen for publication and the date of publication – if applicable 
	

	Criteria – Real cost
[according to national and – if applicable - programme, regional and internal public procurement rules (cfr. article 45 of the IPA II Commission Implementing Regulation No. 447/2014; Chapter 3 of Title IV of Part Two of Regulation (EU, Euratom) No 966/2012 and of Chapter 3 of Title II of Part Two of Delegated Regulation (EU) No 1268/2012) and – above the EU threshold for public procurement -  national implementations of Directives No. 2014/24/EU and 2014/25/EU as of 18 April 2016].
	Accepted
	Comments
	Index No.

	
	Yes
	Not (fully)
	N.A.
	
	

	1. Tender Documentation
verify that the tender documentation includes:

a) criteria for selection and award
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	1. Tender Documentation

verify that the tender documentation includes:

b) an evaluation grid
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	1. Tender Documentation

verify that the tender documentation includes:

c) the possibility or not of variants
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	1. Tender Documentation

verify that the tender documentation includes:

d) the possibility of subcontracting
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	2. Publication
a) as for the publication of the notice, were the obligations of the current legislation on information and advertising complied with?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	2. Publication
b) Are the deadlines set for the submission of tenders in line with existing procurement rules?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	2. Publication
c) Does the published notice contain the evaluation criteria to be used in the selection of bids submitted?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	3. Adopted tender procedure
a) Is the tendering procedure adopted in line with existing procurement rules? Explain the tender procedure used
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	3. Adopted tender procedure

b) Have all the requirements of current public procurement law been met for using the procedure used?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	3. Adopted tender procedure

c) In the event that an open procedure was not used, did the motivations for the chosen operation be specified?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	4. Procedure for opening tenders
a) Did all bids received have been registered and registered? Verify that the date and time of receipt of the bids are in line with the terms set out in the notice of invitation to tender
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	4. Procedure for opening tenders

b) Was the opening procedure performed on the date specified in the notice?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	4. Procedure for opening tenders

c) Is the opening procedure duly formalized in one or more minutes?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	4. Procedure for opening tenders

d) Review the opening note on the following topics:
- number of tenders submitted

- retreats

- non-compliance and reasoning

- price quotation registration
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	5. tender evaluation procedure

a) Is there any documentation attesting the evaluation of the submitted offers?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	5. tender evaluation procedure

b) Does Appointment and Evaluation Commission have been appointed and composed in accordance with existing procurement rules? Verify the composition of the Evaluation Commission (members, bodies represented, experience and roles)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	5. tender evaluation procedure

c) Are the members of the Evaluation Commission independent with respect to the tender applicants?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	5. tender evaluation procedure

d) Did the evaluation of the offers be formalized in specific minutes from which the scores were assigned?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	5. tender evaluation procedure

e) Have all the submitted offers been evaluated?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	5. tender evaluation procedure

f) Are the criteria used for the selection in accordance with the criteria set out in the notice of invitation to tender and the applicable public procurement rules? (specifications - get copies of the relevant section on specifications)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	6. Award procedure
a) Has the contracting authority approved the results of the evaluation phase with due regard?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	6. Award procedure

b) Are the outcomes of the selection of tenders, including any exclusionary reasons, communicated in accordance with the terms of the current procurement law?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	6. Award procedure

c) Are the results of the award procedure published in accordance with the provisions of current legislation on information and advertising?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	6. Award procedure

d) Have claims been filed? If so, examine the content of the single complaint and the answer given by the contracting authority
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	7. Signature of the Contract
a) Verify the presence of a legal binding document between the contracting Authority and the contractor
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	
	
	
	
	
	

	7. Signature of the Contract

b) Is the content of the contract consistent with the provisions contained in the notice/tender notice?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	7. Signature of the Contract

c) Is the contract concluded in accordance with the terms of the law and after the controls required by the relevant rules?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	8. Tender documentation storage
a) Is the documentation relating to the tendering procedure properly stored up by the contracting authority?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	9. Contract performance
a) When the contract was executed, the amount paid to the contractor was equal or less than the amount specified in the contract?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	9. Contract performance

b) Has the competent Authority carried out the relevant conformity/test checks?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	9. Contract performance

c) Did the competent authority and/or the contractor introduce changes to the contract (e.g. changes to the quantities / physical objects / services specified in the contract)? If so, fill in the following "Modifications" tab and check the variation discipline
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	9. Contract performance

d) Did the contractor comply with the contractual obligations? If not, did the competent authority activate the terms of the contract on penalties?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	10. Negotiated procedure for additional works / services / supplies (if any)
a) additional works / services / supplies have been made necessary by unforeseeable circumstances?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	10. Negotiated procedure for additional works / services / supplies (if any)

b) Was the motivation for such unforeseeable documented circumstances?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	10. Negotiated procedure for additional works / services / supplies (if any)

c) If the justification is convincing, such unforeseeable circumstances are the result of omissions or negligence on the part of the contracting authority?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	10. Negotiated procedure for additional works / services / supplies (if any)

d) The aggregate value of contracts awarded for additional works / services / supplies exceeds 50% of the value of the main contract? 

If so, fill in the following data:

·  titles of the additional contracts;

·  date of the additional contracts;

·  total amount specified in the additional contract;

·  date of delivery of works/supplies/services specified in the additional contracts;

·  duly justification of additional contracts
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	Option for FLC to add risk-based verification (if necessary)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	GENERAL CONCLUSION ON PROCUREMENT PROCEDURE

General comments, recommendations, points to follow-up 
	


“Modifications Tab”
	Contract Modifications
	1st Modification

Date and Value (€)
	2nd Modification

Date and Value (€)

	extra-contractual additional works / services / supplies that have been executed (not included in the original contract)
	
	

	Works / services / contractual supplies that have not been executed:
	
	


5. Compliance with information and publicity requirements  
	Criteria – Real cost 
[according to Annex XII of Reg. (EU) No 1303/2013]
	Accepted
	Comments
	Index No.

	
	Yes
	Not (fully)
	N.A.
	
	

	Information and publicity rules of the EU and the programme were complied with.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g., Inspected project publicity items, including, brochures, agendas of conferences, studies and deliverables to ensure they meet the publicity requirements outlined in Annex XII of Reg. (EU) No 1303/2013.

.
	  

	General comments, recommendations, points to follow-up 
	


6. Compliance with other EU rules  

FLC is asked to confirm that you have not come across anything that made you doubt that the EU horizontal principles are not adhered to.      
	Criteria – Real cost 
	Accepted
	Comments
	Index No.

	
	Yes
	Not (fully)
	N.A.
	
	

	[according to Articles 4 and 8 of Reg. (EU) No 1303/2013]

There is no evidence that the project activities do not comply with the EU horizontal objectives of sustainable development. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Compared the partner report to the application form and verified that activities are in line with the application form and do not raise any new issues.
	

	There is no evidence that equipment purchased does not comply with EU and national legislation in terms of environmental impacts, required permits, etc.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Verified based on my professional judgement as a controller that compulsory requirements set by the EU and national legislation related to respective equipment are  fulfilled (e.g. environmental impacts, permits, etc.).
	

	There is no evidence that infrastructure and works do not comply with EU and national legislation in terms of environmental impacts, required permits, etc.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Verified based on my professional judgement as a controller that compulsory requirements set by the EU and national legislation related to respective infrastructure and works are fulfilled (e.g. environmental impact assessment, building permissions, etc.).
	

	[according to Articles 4 and 7 of Reg. (EU) No 1303/2013]

There is no evidence that the project activities do not comply with the EU horizontal objectives of equality between men and women and non-discrimination. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Compared the partner report to the application form and verified that activities are in line with the application form and do not raise any new issues.
	

	[according to Article 6 of Reg. (EU) No 1303/2013]

There is no evidence that the project activities do not comply with Community rules on State aid. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Compared the partner report to the application form and verified that activities are in line with the application form and do not raise any new issues.
e.g. Verified that the project  partner does not exceed the de minimis threshold and is not ‘in difficulty’.
	

	General comments, recommendations, points to follow-up 
	


8. External public contribution

	Criteria – Real cost 
	Accepted
	Comments
	Index No.

	
	Yes
	Not (fully)
	N.A.
	
	

	(in case of external contributions) 
The controlled entity received external (public) contribution for the previous report.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	(if yes) The total public contribution has not been exceeded. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	(if yes) The contribution does not come from other EU financial instruments. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	

	General comments, recommendations, points to follow-up 
	


9. Lead Partner-specific verifications (filled-in in the case of Lead Partners only) 

	Criteria – Real cost 
	Accepted
	Comments
	Index No.

	
	Yes
	Not (fully)
	N.A.
	
	

	The Lead Partner forwarded IPA shares for the previous report to the project partners without unnecessary delays and in full.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	e.g. Inspected the bank account statement to verify that the Lead Partner forwarded IPA shares for the previous report to the project partners without delays taking into consideration shared costs.
	

	General comments, recommendations, points to follow-up 
	


	Controller’s signature 

	Location
	

	Date
	

	Name
	pre-filled in automatic systems

	Signature
	

	Official stamp of the institution (if applicable) 
	


� Text in the ‘comments’ box are EXAMPLES only..


� Text in the ‘comments’ box are EXAMPLES only. 


� Refers to the Index number assigned by the controller to inspected documents.   


� Option to add comments, recommendation etc. immediately under each budget line in the FLC checklist (the other option is to enter this information directly in the FLC report). In electronic systems text inserted in the checklist can be automatically transferred to the relevant sections of the FLC report.
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