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FIRST LEVEL CONTROL RISK ASSESSMENT CHECK LIST

OFFLINE VERSION

1. Partner Information
Note: Information in this section is normally filled-in once (‘section for one-time checks’). In electronic systems, information can be entered once and transferred to the subsequent reporting periods. 

	1.1  Project and progress report

	Project logo
	Filled-in once (automatic in electronic systems)

	Project title
	Filled-in once from AF (automatic in electronic systems)

	Project acronym
	Filled-in once from AF (automatic in electronic systems)

	Project number 
	Filled-in once from AF (automatic in electronic systems)

	Name of Lead Partner (if different from controlled entity)
	Pre-filled from most recent AF (automatic in electronic systems)

	Reporting period 
	(DD.MM.YYYY – DD.MM.YYYY) (automatic in electronic systems)


	1. 2 Project partner

	Name of controlled project partner
	Pre-filled from most recent AF (automatic in electronic systems)

	Partner role in the project 

(Lead partner, Project partner)
	Pre-filled from most recent AF (automatic in electronic systems)


	CONTROL RISK – Risk associated with the quality of internal controls of the beneficiary. 

Fill in AFTER control work for the first report is completed and update after each subsequent control. It serves as a basis for controlling the subsequent report.

	Quality of costs declared – see checklist
	Quality of the expenditures when originally reported
	Number of clarification rounds with the beneficiary
	Quality of the expenditures after clarifications 
	Note (e.g., types of errors, any observations, unusual cost items, unsolved issues, etc.). Also include here any conclusions on the possibility of sampling (for the next control report)  

	
	Good

	Medium

	Bad

	
	Good
	Medium
	Bad
	

	General  
	
	
	
	
	
	
	
	

	Staff Costs
	
	
	
	
	
	
	
	

	Office and Administration 
	
	
	
	
	
	
	
	

	Travel and Accommodation 
	
	
	
	
	
	
	
	

	External expertise and services 
	
	
	
	
	
	
	
	

	Equipment 
	
	
	
	
	
	
	
	

	Net revenue
	
	
	
	
	
	
	
	


� Good according to the methodology used. E.g., more than 98% of the total declared amount was found eligible. 


� Medium according to the methodology used. E.g., less than 98% was found eligible but the error(s) were well defined and confined and were addressed by the project partner in clarification rounds. 


� Bad according to the methodology used. E.g., less than 98% were found eligible and errors were NOT well defined or confined or could NOT be addressed sufficiently by the project partner in clarification rounds. Sampling is not recommended in this case.
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