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General Information

This manual provides beneficiaries of projects, approved under Interreg IPA South Adriatic 2021-
2027, with practical procedures to be performed in Jems during the implementation phase:

e Project Reporting

= URL of Interreg IPA South Adriatic Jems: https://jems.southadriatic.eu/

= Use your email and password to Log-in;

= |n case you forgot your password click on “Forgot password” button or contact:
jiems@southadriatic.eu

< Jems - Login

nterreg [l 2o v

IDA south adriatic

Welcome to the monitoring system

of my programme name!

Here you can find our latest calls and manage your applications. Just login or
create a new account and get started! Create a new account.

Jems is partially compliant with WCAG 2.1 AA Web Accessibility
Standard.

Co-funded by

interact -“"EvmnnUnm

Interreg

Proudly developed by Cloudflight

= The usage of up-to-date web browsers (Google Chrome, Microsoft Edge, Mozilla Firefox) is
recommended;

= Jems Interreg IPA South Adriatic runs in English language only;
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1. Project Reports

The Jems Project Report section is available for approved projects with the status “Contracted”.

——

& Project overview #A Dashboard / Applications / _
sppication form

Project overview

Project overview

Status: - (ypdated on 03.07.2023)

In order to fill in and submit a report on project level, the user needs to be assigned under “Lead
applicant/ Lead partner (PROJECT level access) with “manage” or “edit” rights in the Project
privileges section.

All project partners can view the Project Report section and can monitor the progress made by
the LP. User assigned to a project partner have automatically “view” access to the reports on
project level (for details see Jems guidance on Project Privileges).

1.1 Access to the Project Report section

When a Lead Partner user has been assigned with edit rights of its partner organisation within the
project privileges overview, it can create Project Reports within its own dedicated section.

= From the “Dashboard” select the project for which you would like to fill in the Project report
and click to open.

= Select “Reporting/project report” in the left menu to get to the reports of the dedicated LP.
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A Project overview A Dashboard / Applications / —

Application form SA-01 OOZ_

Project overview

Project overview

Status: - since 20/02/2024)

Project ID and acronym
Applicant name
projectname (D

Programme priority PA 2 - PA 2 - A greener South Adriatic programme area, by promoting clean and fair energy tran
risk management

Specific objective  5.0.2.3 - Promoting energy efficiency and reducing greenhouse gas emissions

Call Capitalisation Small-Scale Projects Ends 07/04/2023. Time left: 0 days, 0 hours and 0 minutes.

- First submission
e
< J e m s Latest re-submission

A harmonised tool Funding decision
by Interact Contracted

ATTENTION!

See factsheet “Jems Manual Contracting and privileges”, published on our website, for more
details on partner setting procedures.

In order to fulfil the LP tasks and do the reporting on project level, the LP should have view access
to the partner reports of all PP.

Please carefully check the settings for access to General Data Protection Regulation (GDPR)
sensitive data in the “Project privileges”.

1.2 Create a Project Report

Reports on Project level (PR) are created by the JS and linked to the “Project reporting schedule”
of the “Contracting” section. This is to ensure a correct aggregation of data from previous reports
into a new report and that, in case of major project modification, the report is linked to the
correct version of the application form (AF).

Reports on project level are automatically numbered PR.1 (ID in ascending order PR.1, PR.2, PR.3,
etc.). The project report ID does not reflect the reporting period.
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Data from the last approved application form version is taken into the report in the moment of
its creation. Ongoing modifications will have no impact on the data in existing reports.

Beware that only the last project report, created after all other project reports were submitted,
has the most recent aggregated data (in case project reports were not submitted in the same
order they were created)!

= To create a project report, click on “+ Add Project Report”.

Reporting

Project reports

Project reports

When your programme is using reopening, please be reminded that creating a new report has an impact on the reopening
of the previous project report.

When opening the latest report, anything can be revised with reopening.

When a newer report exists, data that affects cumulative data cannot be changed.

-+ Add Project Report

Then

Create project report

Project progress report identification

1/2/2024 31/7/12024

* Type of project report

No deadline ‘ B Content # Finance Q ﬁ Both |

Period 1, month 1-6 30/9/2024 @

I @ Discard changes

All Project Reports created are shown in the project report overview table:
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Project reports

©f the pravious project report

When opening the latest repOri, anyInIng can be revtsed with reopering
WhEn 8 ewes 1eport exises, dac that affects cumolatve data cannet be enanged

Date of

Wen your Bropramime 5 USIng Eeopening. piease be reminded 1hat Creating 3 Néw (DA Nas 30 IMPAKt 0N The reopening

R - T

= z e TTTERR g Dateof Total eligbie
- » ArVersion  Reporting Repoet Type report et | Demofiot renmount e afterJS/MA  [S/MA Verification Sele
ke x creation L~ A 309 venneati verfication
Period 7022
PR “n_l 2 B4 content A i
Period 2, 27022024 I
I PR3 notE . @ nnace 74 000 ¥
e Perind 2, B toion 024 o224 704 Go to [SNA verfication v
ot e 103 03 =
PRI v""'::" 3  Anance 2102003 131220 21960as 0301.202¢ 21952043 | G010 50 venficznon v

The project report overview table lists all available reports and indicates the type of report
(Finance, Content; Both). It provides information on the project report ID, the current status
(Draft — Submitted/Reopened — Verification ongoing — Verified), the report type, the date of
report creation and the date when the report was submitted for the first time, the date when the

report was submitted for the last time (re-submission), the amount requested, the end date of
JS/MA verification and the total eligible amount after JS/MA verification.

1.3 “Report Identification” section

Clicking on the button “+Add Project Report” the first time you will automatically lead to the first
tab called “partner progress report identification”.

Project report PR.3

status (3 Draft

Project report identification List of partner certificates

Project report annexes

Financial overview

Report exports

Submit

Project report identification

The PR is divided in different sections accessible through tabs at the top:

e Project report identification

e Workplan Progress

e Project results & Horizontal principles

e Project report annexes
e Financial overview
e Report exports

e Submit
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To go back to the project report overview, click on “Project reports” in the left menu.

The project report identification section gives an overview on the:
e Information on the project and LP organisation (automatically)
e AF version the report is linked to (automatically)
e The project report status (updates automatically)

The reporting period start and end dates should be defined. The dates should match with those
defined in the Subsidy Contract/Application Form.

Upon the creation of the report, the PR is linked to the reporting schedule in the contracting
section by the JS. This link must NOT be changed, since it defines the type of report, the
reporting period and the reporting deadline (according to the monitoring plan).

Project report PR.3

status () Draft

Project report identification List of partner certificates Project report annexes Financial overview Report exports Submit

Project report identification
projct 10 andacrorym ]
AF Version linked 2.0
Related call  1-CECall 1
Project report ID PR3
Project report status c Draft — > Submitted =+ Y Verification ongoing =+ Q Verified
Name of the in original

Name of the organisation in English

Reporting period start date (DD MM.YYYY) B Reporting pertod end date (DD.MM_YYYY) a

:m Type of project report
* Link to reporting schedule (contracting)
" B [ e

4, Period 2 month 7-12

Reporting period Reporting date (DO MM YYYY)
Period 2, month 7 - 12 3042024
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Highlights of main achievements

Please describe project progress up to now including specific objectives reached and main outputs delivered by
highlighting also the added-value of the cooperation. The summary should highlight main achievements, be interesting
and understandable for non-specialists.

Overview of Project outputs and result overview

Programme Output Indicators not linked to a Programme Result Indicator

Programme Output Indicators not linked to a Measurement Unit Baseline Target Value Previously Reported Current Report  Total Reported So Far
Programme Result Indicator 0,00 1,00 0,00 0,00 0,00
Programme Output Indicator:
solutions 1,00 0,00 0,00 0,00
Output 2.1-116: Jointly developed solutions
Output 1.1: New business models for enabling
action to promoting energy efficiency adopted solutions 1,00 0,00 0,00 0,00

by Organizations operating in different domain
in cross border contexts

Partner problems and deviations

If applicable, please describe and justify any problems and deviations including delays from the work plan presented in the
application form and the solution found.

If applicable, please any deviations in the spending profile compared to the amounts indicated in the application form.

Target groups

In the table below, you will see a list of the target groups you indicated in the application form. Please explain for each
target group in what way and to what extent they were involved in your project in this reporting period.

Target Group Description of the target group involvement

. . Enter text here
Local public authority

Regional public authority AT T

) . B Enter text here
Higher education and research organisations

SME Enter text here
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1.4 “Work plan progress” section

The second tab “work plan progress” takes the work plan related data from the last approved AF,
organized per work packages. Describe the global contributions achieved during the reporting
period. Click on the work package to unfold it for reporting on activities, deliverables and outputs
under this WP. To fold the detailed view again, click on the work package or the “A” icon in the
top right corner.

7Pr‘o_rfrect report”l;Rij
suns () orane

Project report identifcation ik plan progress Project results & Horizontsl pein Propect report snnexes Report exports Submt

Wark plan progress

W :

Viork packaga 2

Wiork package 3

When the first PR is created, the status fields of the project specific objective, the communication
objective or the activities are empty. If a prior submitted project report exists, the status fields
and related text fields of the subsequent report are pre-filled with the status selected for the
respective objective or activity in the latest submitted PR.

Work plan progress
Work package 1

This work package is completed

What is the progress towards the objectives in this work package as defined in the application form? Status should be
cumulative.

Project specific objective

WP’s main objective is to define some useful initiatives to promote new materials, design concept and new business model for building
materials derived by waste to promote energy efficiency in Italian, Albanian and Montenegrin Contexts

Communication objective

During this project, new business models will be defined that are useful for the valorisation of the new materials, design concept and
their potential in implementing environmental sustainability strategies will be verticalized in different domains. With a series of events
like workshops, the main outputs and results obtained will be disseminated and shared with the main territorial and local stakeholders of
the Italian, Albanian and Montenegrin Contexts.
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Only in the “Work plan progress” section information (text) provided in the prior submitted PR is
taken over to the newly created PR. For WPs, objectives or activities marked as completed, the
taken over information is “frozen” and marked as updated upon changes (see below).

A WP can be marked as completed once implementation of activities is finalized. Marking the
work package as “completed” means that information is fully taken over into subsequent PR
and “frozen”

Work package 1

[J This work package is completed.

What s the progress towards the objectives in this work package as defined in the application form? The indicated status
should be cumulative.

Work plan progress

B3 This work package is completed

In the next PR, the information on WP completion is indicated.

Project report identification Work plan progress Project results & Horizontal prin Project report annexes Beport exports Submit

Work plan progress

@ work package 1 Completed in prior report, Ne changes.
Work package 2 ;
Work package 3 v

In case a WP that was marked as “completed” in an earlier report but information is updated in
the current PR, the update will be highlighted.

Project report identification Work plan progress Project results & Horizontal prin, Project report annexes RepOrt exports Subimit

Work plan progress

© Work package 1 New changes after completion,
Work package 2 v
Work package 3 v

10
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The progress made on the Project specific objective and the Communication objective is to be
described and there is a field to select the status of the objectives (“Fully achieved”, “Partly
achieved”or “Not achieved”)

Marking a project specific as “fully achieved” means that it is labelled as “Completed in this
report” information is fully taken over into subsequent PRs and “frozen”.

Text Text Text

In the next PR, the information on completion will show up.

@ Project specific objective ~ Completed in prior report. No changes.

In case an objective that was marked as “completed” in an earlier report but information is
updated in the current PR, the update will be highlighted.

(@) Project specific objective New changes after completion.

The same behavior applies for the communication objective.

Reporting on Investments

In case of investment(s) under the WP, there is a separate section with a text field to describe the
progress in the reporting period. Information is partly pre-filled from the AF.

Irvestments

12,1 Transnational demaonsiration actions -LP1

Oubvery perocs errerr. Locason W,

Persod 5, month 25 - 30 Oa'edn}e lm:nska (SON )

FAR858 00008 U1 0r0Ress Of T KISt I TS FE0Oring Dasnd 800 INWARR 115 30,5 40K ST |1 SMORst, ST 5833, F0r HARESA) InweZliTerins SOKed e I IVesTIent FaCIsn Set TORMTI&r WA 11 CUIDNE Factsnaet of 1re fedated (%01 300N 1) 11 CUIDuT S8000n & 1
Imrtmem progress desmpum text lrvevmerx progress dcxux»un t:xt Investment progress dacnpuon text Irwtmem progress de-l.nptlm text | |

11
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For finalized investments upload the investment documentation in the workplan progress —
deliverable section directly linked to the investment (zip or rar file).

D1.1.1 Baseline Study

Delneratie tthe
Baseline Study

Period 1, month 1-6 0,00

Descripiion Dedverable text text

Attachment {In case of multiple files per deliverable please upload them as one zipfile.) | 2 [ testfilet docx & @

REPORTING ON ACTIVITIES

For each activity, there is a separate section with a text field to describe the progress in the
reporting period.

Similar as for objectives, for each activity there is a field to define the Status (“Not started”, “In

n u

progress”, “completed”).

No files need to be uploaded for activities. Supporting documents should be uploaded next to
the deliverables, outputs and results.

Activities

Please indicate Me progress made for eadn activty and delneratle. Altachments are only required for deliveraoles (ot for acthities)

A1.1 Establishing State-of-the art

Estabishing State.of -the art
Fnalised

Period 1, menthi 1-6 Perod 1, month 1 -6 In progress
Not started

Ploaoe Sesriize the or opres anz e hovs SIS were ISR e S mhat
Acthity progress descrigtion text ACtivey progress description textActivey progress description textActivity progress description text

l Attachment: N/A (no files to be uploaded for activities) 1, l

Marking an activity as “finalized” means that the activity is fully completed and all related
deliverables are finalized and provided. The related information will be taken over into
subsequent PRs.

Activities

Please ndicate the progress made for each activity and deliverabie. Artachments are only required for delverabies (not for actvities)

A11 Establishing State-of-the art _

Establizhing State-cf-the art

st sere Ere seroe Zann
Pericd 1, montn 1 -6 Parod I, moamn1-& FRnalised

12
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In the next PR, the information on completion will show up. In case an activity was marked
as “finalised” in an earlier report but information is updated in the current PR, the update will be
highlighted.

Reporting on deliverables

For each deliverable, there is a separate section with a text field to describe the progress in the
reporting period and an input field to quantify the number of deliverables finalised in this PR. The
cumulative value is automatically calculated; the delivery period is pre-filled from the AF.

A supporting document for the finalized deliverable must be uploaded. In case of multiple files, it
is recommended to upload a .zip or .rar file. (only 1 file is allowed — maximum 100 Mb)

D1.1.1 Baseline Study

Baseline Study

Period 1, month 1-6 0,00 000

Descripiton Defverable text text

Attachment (In case of multiple files per deliverable please upload them as onezipfle) | 2 [) testfilet.docx & @

Reporting on outputs

For each output, there is a separate section with a text field to describe the progress in the
reporting period and to describe its status (not started, in progress, finalised). In addition, there is
an input field to quantify the number of outputs finalised in this PR. The cumulative value is
automatically calculated and double-counting of the same output within different PRs has to be
avoided. The delivery period and target value are pre-filled from the AF.

For finalized outputs (strategy/action plan, pilot actions, solutions) output proof of evidence
have to be uploaded.

Outputs

Please Indicale the progress made for each OUTPUT and indicate (1S STatus (nok stared, in progress, finalsed). For finalised ourputs upload the output factsheet

0 1.1 Urban-rural cooperation network

Urban-nural cooperation neewark

RCO1Z0_2. 5 Projects sUpporting cooperation acrass borders to develop urban-rural inkages projects

Pericd 1, month 1 -6 100 100 1.0

QUIpUL description Tt CUTDUT GESCrplion Text DUTPUT BSSCrIpTan Text OUTPUL dESCrpHon T2 CUTDUT desarplion tex

Attachment {In case of multiple files per output please upload them as onezipfile) | £ [) testfilezdoex & @

Save changes before moving on to the next section.

13
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1.5 “Project results & horizontal principles” section

In this section the LP should report on progress made in achieving the expected project results
considering the chosen result indicators.

Results are cumulative, meaning that when a new PR is created the values from the prior
submitted PR are added to the cumulative values. The cumulative value achieved is calculated as
the sum of all the figures reported in all PRs with the status submitted. Double-counting of the
same result within different PRs has to be avoided.

Related supporting documents should be uploaded as attachment next to the result. In case of
multiple files, it is recommended to upload a zip or rar file.

Project results

Result 1

2.1-104: Solutions taken up or up-scaled by organisations

solutions 12,00 Period 2, month 7 - 12

Attachment 1,

Horizontal principles

Please indicate which type of contribution to horizontal principles applies to the project and justify your choice

Cooperation criteria Type of contribution Description of contribution
Sustainable development positive effects

Equal opportunities and non:

neutral
discrimination

Equality between men and women positive effects

For horizontal principles there is a table to report on the contribution for each of the three
cooperation criteria. The “Type of contribution” is pre-filled based on the latest approved AF and
cannot be changed. There is a text field to describe the contribution made in the respective
reporting period.

1.6 “List of partner certificates” section

14
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In this tab, all partner certificates of the project are listed. A certificate can only be included in
one project report. Once ticked, the certificate is unavailable in other project reports.

Project report PR.2

status (3 Draft

Project report identification Work plan progress Project results & Horizontal prin.. List of partner certificates Project report annexes Financial overview Report expo

List of partner certificates

n this section you can find all partner certificates of this project. Please exclude the partner certificates you would not
want to include in this project report. A partner report can only be included once. Once ticked, the certificate is unavailable
in other reports.

Included in project  Amount certificate

Partner Partner Report Date of certificate .
report (in Euro)

1.7 “Project Report Annexes” section

The overview table “Project report PR.x” shows all files uploaded.

Project report PR.2

status (O Draft

Project report identification Work plan progress Project results & Horizontal prin.. List of partner certificates Project report annexes Financial overview Report expo

Project report annexes
v Project report PR.2
@ There are no files uploaded.
Work plan progress

\ 4+ Upload file ‘
Project results & horizontal principles e

Files uploaded in other sections of the report will also show up here and organised according to
the upload structure tree.

Additional files can be up/downloaded here (see picture). However, as a general rule, please
upload files next to the respective deliverable, output or result.

If needed, a description can be added to files uploaded in this section by clicking on the pencil.
Files uploaded in this section can be deleted here as long as the delete icon is active.

Files uploaded in other sections can be deleted in the section where the file was uploaded. A
description to the uploaded files can be added here.

15
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1.8 “Financial overview” section

The financial overview tables show how the project is proceeding in terms of spending. The
amounts included in the tables represent an aggregation of data from all PR’s submitted by the
date when the current project report was created.

Project Expenditure — summary (in Euro)

This section shows the project budget — approved in the application form, previously reported,

current report, previously validated, previously paid — divided per fund and contribution type

(public/private/automatic public) — at the moment of creation of current partner report, and also
shows some calculations using figures from the table.

Financial overview

Amounts in tables below are always in Euro and include Fast track lump sums (if applicable for this project).

Project expenditure - summary (in Euro)

Project total eligible
budget

IPA Il CBC 157.229,56
partner contribution (i) 32.582,46
L of which Public contribution 0,00

of which Automatic public

16.442,61

contribution
L5 of which Private contribution 16.139,85
Total 189.812,02

Project expenditure - breakdown per cost category (in Euro)

P t total eligibl
Cost category roject total eligible

budget
External expertise and 1.612,02
services
Lump sum 188.200,00
Unit Costs 0,00
Total 189.812,02

Previously ~
G
reported

26.512,00
6.628,00
0,00
6.628,00
0,00

33.140,00

Previously reported (i)

0,00

33.140,00

0,00

33.140,00

Total reported so

Current report
P far

0,00 26.512,00
0,00 6.628,00
0,00 0,00
0,00 6.628,00
0,00 0,00
0,00 33.140,00
Current report Total reported so far
0,00 0,00
0,00 33.140,00
0,00 0,00
0,00 33.140,00

Project Expenditure — breakdown per Lump sum (in Euro)

worwa TG PG
16,86 % 130.717,56 26.512,00
20,34 % 25.954,46 6.628,00
0,00 0,00
40,31 % 9.814,61 6.628,00
0,00 % 16.139,85 0,00
17,46 % 156.672,02 33.140,00
% of total

0,00 %

17,61 %

17,46 %

) Previously pald‘fi:

0,00

N/A

N/A

N/A

N/A

Remaining budget  Previously verified (i)

1.612,02

155.060,00

0,00

156.672,02

0,00

33.140,00

0,00

33.140,00

This table shows the preparation and contracting costs lump sum, if used by the project.

16
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Project expenditure -
Lump sum

Preparation cost (for
Small Scale Projects)
Workshop, seminars
and conferences
Workshop, seminars
and conferences (ITAL...
Workshops, seminars
and conferences (MNE
Action
plan/Model/Methods..
Action
plan/Model/Methods..
Action
plan/Model/Methods..
Action
plan/Model/Methods..
Action
plan/Model/Methods..
Action
plan/Model/Methods..
Action
plan/Model/Methods..
Workshop, seminars
and conferences.

1.9 “Project Report exports” section

Co-funded by
the European Union

breakdown per Lump sum (in Euro)

Project total eligible
budget

5.865,00

13.464,00

18.819,00

12.749,00

9.679,00

14.321,00

14.321,00

8.243,00

9.679,00

14.321,00

8.243,00

13.464,00

Previously reported

0,00

0,00

Current report Total reported so far

0,00

0,00

0,00

0,00

% of total

0,00 %

0,00 %

0,00 %

0,00 %

0,00 %

100,00 %

0,00 %

0,00 %

0,00 %

0,00 %

0,00 %

0,00 %

Remaining budget

5.865,00

13.464,00

18.819,00

12.749,00

9.679,00

0,00

14.321,00

8.243,00

9.679,00

14.321,00

8.243,00

13.464,00

Previously
verified

Previously paid

Please pay attention that this functionality is not available at the moment, therefore in case you

will export the partner report, a blank document will appear.

When this option will be implemented, an export plugin can be selected (PDF or Excel for the
budget overview tables). Since the programme language is English, no other language options are

available.

1.10 “Submit” section

In this section the PR can be submitted.

The submission button turns active only once the PR has successfully passed all pre-submission

checks.

After submission, the information in the PR is “frozen” and the MA/JS verification starts.

Besides the submission of the report, a general warning is given to the users reminding them to
make sure that the contracting section is up to date. This is to make sure that information in the

contracting section and the dedicated partner pages stay up to date. In case changes or updates

need to be made, the MA/IJS should be contacted.

Once submitted, the status of the report changes, which is shown in the report identification tab

and in the report overview, where also the submission date is logged.

17
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Project report PR.2

status (O Draft

£ «

Submit
You are about to officially submit your Project report 2
Make sure to submit your Project report in time as agreed with the programme. Please be aware that after submission, your report will be available for the Programme and changes to the Project report are no longer

possible

@ Also make sure that the contracting section is up-to-date before you submit.

Run pre-submission check [aud

1.11 Final Project Report

As explained in the beginning of this Chapter, when creating a Project Report the LP is obliged to
choose one of the reporting deadlines. If the chosen reporting deadline is the last one, the system
will automatically create the Final Project Report. When Final Project Report is created, an
additional tab called “Project closure” appears, situated between the “List of partner certificates”
and “Project report annexes” tabs.

In this tab, shown in the image below, Project manager must:

1. Describe the project's final achievements in a Project Story format, in compliance with the
guidelines provided in the description;

2. List any relevant mentions and prizes that the project achieved and/or feedbacks by the
target groups (including any evaluation carried out); and

3. Answer additional questions by filling in a checklist, as described in the Factsheet
5.1_Project_closure_procedures. In order to timely collect all the required closure
information, LP must involve all other Project Partners at the right time. We recommend
planning the closure timetable accordingly.

18
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Project closure

Project story

Please describe the project's final achievements in a Project Story format. The Project Story should be interesting and
understandable for non-specialists as it might be used for publications. Please try to touch the following guiding questions
in your Project story:

* What are the project's overall challenges (regional and sectoral)?

* What was the specific problem addressed?

¢ Describe the key solution(s) that the project developed and tested to address the problem

* Describe how the project developed the solution(s) and why cooperation was important in that process

¢ Towhat extent has cooperation been important for achieving the project results?

* What benefits did the partner organisations derive from cooperation?

* What did change in the targeted regions and sectors because of the project solutions?

* How did the project change affect the target groups?

* How will the durability of the solutions be ensured?

* Do you still see future possible challenges and opportunities in the field of the content your project was dealing
with?

Enter text here

Project's relevant mentions and prizes
Please list any relevant mentions and prizes that you as a project achieved below. Only the name of the prize or mention
should be indicated. In case the project did not receive mentions or prizes this section can be left empty.

-+ Add mentions & prizes

Additional questions to be answered (via checklist)

Select checklist template v 4 start new che

Image 92. “Project closure” tab

To answer additional questions, as required by point 3. above, LP must first select the checklist
template and then click on the button “+ start new checklist” to create it. After the checklist has
been created, LP must answer all the questions it contains and save it. The questions can be
answered in more than one session, just take care to always save any changes made to the
checklist.

After LP has answered all the questions, reviewed the checklist once more, and considers it final,
they should set it to “Finished” and save it again.
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1.12 - JS/MA verification

During JS/MA verification of the PR, the LP might be asked some clarification and the upload of

documents. For this purpose, the JS/MA verification section therefore allows to up/download
files.

Once the JS/MA verification starts, the PR moves to status “Verification ongoing”.

Click “Open JS/MA verification work” to get to the “JS/MA communication” section for
exchanging clarification related files.

Reporting

Project reports

Project reports

When your programme s uning recpening. plesss be reminded that creseng & new report has an Impact on the recpening
5 PIOMCE repOn

\§ U |3005T FEROIT, AMYENING Can be revised with recpening.
When a newer report exists, data that affects cumidative data cannor be changed

Status A5 Venion  pecorting period Report Type Oate of report . equested Tou
M1 (92 Veinatenen) 20 Period 2 momn7-12 W Finance 1701208 2112028 000
w2 (O pan 20 Period2, montn 712 8 Comnern 171203
w1 (@) Verified 20 Period 1, momn1-6 @ Finance 410203 1005 somae 1711208 49.900,00 ‘ Open I5/MA verfication v
- -
JS/MA verification work for: Project report PR.3
status Y= Verification ongoing [ Switch to project report ‘
JS/MA verification communication
JS/MA verification communication
In this section both JS/MA and project user(s) can upload and download documents.
This can be used for clarification rounds during JS/MA verification, if programme rules allow.
Attention: Once verification work Is finished deletion or editing won't be possible anymore!
v Project report PR3
(@ There are no files uploaded. X
JS/MA verification communication
A, Upload file

Once the project report is verified by JS/MA, the section “JS/MA verification work” also includes
overview tables under the tab “Overview”.
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ification work for: Project report PR.1

Status. RCN 1O PrOMCT FOpT |
JS/MA verification communication Overview

Overview of ]S/MA verification work for current project report (Euro)
Tris s the summary of the JS/MA vericacion work only for current Project report

mary deffer from Deducted 5 « Decucted MA, due to rounding.

The amounts deplayed in this table Incdude flat ranes caloulated on 1o for each partner, apart from the column Induded In verification sample.
Toeal dechuctad amounts are cakulated as Total eligble after comrol - Total elgble after [SMA venfication - Parked in current report, thus muery potential rounding dfferences will ahwrys 20 to Total ddeducted In current report colsmn_ In some cases, Total daducted

Overview of ]S/MA verification work for current project report (Euro)
Tris s the summary of the JS/MA vericacion work only for current Project report

mary deffer from Deducted 5 « Decucted MA, due to rounding.

Totad eligible after contral  Included in JS/MA

Partner report 1D Partner

1 Pk raes; S0.000.00

Partnes O
Partner ERDF Partner contritution

Report

R3 (L] 3592000 958000

Total 3.52000 9.569,00

" samgiod of tetal

(in Euro)  werification samgple without Mat rates
5000000

~3 w ot N s S0.000.00 5000000 100,00%
50.000,00

Total 50.000,00 100,00%

The amounts deplayed in this table Incdude flat ranes caloulated on 1o for each partner, apart from the column Induded In verification sample.
Toeal dechuctad amounts are cakulated as Total eligble after comrol - Total elgble after [SMA venfication - Parked in current report, thus muery potertial rounding dfferences will ahwys 20 to Total ddeducted In current report colmn. In some cases, Total caducted

Parked in currggt
report O

000

000

Total eligible after JS/MA verification of current report, broken down per financing sources (Euro)

Tris is the breakdown of amounts eigble after JSMA venficaton of TNt report, brokan down Par fNANCNG SOUNCRS and PIf PAFINEY FEPOIT INCUGEd N TS PrOJCT PO
Torals are used as calcuanion bass. They are the amounes after [S/MA verification of the project report, Induding al deductions made in Project expenditure JS/MA verfication tab & flat raes, If any.

Deducted |5

Deducted MA

000

Public comtribution D Autormatic public contribution O

998000

9.980 00

000

00

Deducted amount in

Totad digibbe after

EUR  JS/MA verification

100,00

100,00

n
Private contribusion (D
000

4990000

49.900,00

Totad eligible after control Included in JSMA % sampled of tetal Parked in currggt Deductod amountin  Total digible after % after SUMA
PRSPt | Fewnar (nEure) werification samgle  without fat rates report o] Deducted 15 Oedwcied MA EUR  JS/MA verification verificatio_..
50.000.00
R3 () o far mss S000R00 5000000 100,00% 000 100,00 000 100,00 4990000 9230%
50.000.00
Total wichout e renes S0.008.00 50.000,00 100,00% 000 10000 000 100,00 4990000 29,90
Total eligible after JS/MA verification of current report, broken down per financing sources (Euro)
This is the braskdown of mounts eligibke afar JSMA verficao0n of CTNT reOr, trokan down Par fINANCING SOUNCES and PIF PFTNEr FEPOM INCLGEM I THiS PrOJC repor
Torals are used as calcuanion bass. They are the amounes after [S/MA verification of the project report, Induding al deductions made in Project expenditure JS/MA verfication tab & flat raes, if any.
::::::' Partrer ERDF Partner contribution Public contribution ) Autematic public contribution O Private contribation D Total ©
RS (] 35.92000 996000 9.980,00 000 000 4950000
Total 39.920,00 9.960,00 9.980.00 00 000 49.500,00
ication work for: Project report PR.1
Status. RCN U0 PrOpCt report |
JS/MA verification communication Overdew

" after JS/MA
werificatio...

FA0%

90,80

Toal @
4950000

4990000

1.13 - Reopening of PR

A PR in status “Submitted” or “JS/MA Verification ongoing” can be reopened for amendments.

The PR will appear in status “REOPENED”

The project report overview table indicates the date of report first submission and the date of last

submission (re-submission date).
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A report can be re-opened and re-submitted several times until all issues are clarified to the
JS/MA. Remember that:

e creating a new report has an impact on the reopening of the previous project report.
e When opening the latest report, anything can be revised with re-opening function

e When a newer report exists, data that affects cumulative data cannot be changed.

Project reports
when your programime is using reopening, please be reminded that creating a new report has an impacton the reopenlng

of the previous project report
When opening the |atest report, anything can be revised with reopening.
when a newer report exists, data that affects cumulative deta cannot be changed.

-+ Add Project Report

. N Date of . . Date of
D Status l{\Fkadranon sapo;ung Report Type report D(‘:tl)t ?f ﬁrsL Dalv).n o.f.lusl Amut‘m(& JSIMA
nke Er10 creation submission submission requeste: verificatio...
~ Perlod 2, 27.02.2024
PR4 .0 Content
C ot 2 vtz azy, |9 coniea 1433
Period 2,
PR3 erl 5  Fnance ??.02 2024 2_7 (?2 2024 0.00
month 7-12 1431 1551
Feriod 2, N 13.02.2024 27.02.2024 27.02.2024 27.02.2024
PR2 month 7 - 12 B content 1135 10:34 1552 15:52
Period 1,
PR.1 boh & Finance 20102023 1342200 21962049 09012024

month 1-6




